Promoting Jobs to Detroiters through
Detroit at Work

What is Detroit at Work?

* Detroit at Work is the City of Detroit’s dedicated job search and
recruitment website

Ny

* Through Detroit at Work, Detroiters can access thousands of employment
and training opportunities

* If you are a Metro Detroit business looking to hire, you can reach thousands DETROIT AT WORK*"

of potential new employees free through Detroit at Work

* To do this, you will need to create an account on the Pure Michigan Talent
Connect website, and post the job to their database. All Detroit-based jobs will YOUR JOB SEARCH
be populated to the Detroit at Work website. STARTS HERE

* On the following pages, you will see a step by step explanation of how to do this

Pure Michigan Talent Connect — Creating an Employer Account

https://www.mitalent.org/ » » 7
* Click on CREATE ACCOUNT ‘ '
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There are 4 steps to setting up an account

STEP 1

* At bottom of page for Step 1, click the Consent box if you agree with terms....

* Click NEXT
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STEP 3

* Enter applicable Employer information. Fields marked by a red asterisk (*) are required.

e Click NEXT

© [ @ seare | ntps/jobsmtalentarg emplyer-reate-account
sosn [) idcometoDetot . " ONETGrine 1 Sgnia P e

CREATE AN ACCOUNT

Fllcs mrked by ared asersk () are required.

= -

stEp

Fiecs marced o a2 asters () e requrec

* Organzation Name

* Address Line 1

Address Line 2

Stotatdn PO, bo. ey o co

*City

* State/ProvincelRegion

* Zp/Postal Code

G B Sgnintoyourscce. ¢ hpeevceznics D Logn A0 Viker || Hardace

Find Your One-Stop Service Center

. . WORKS!
Senice Ces
employers comect wih cb
sesters
Leam more
MAT

Nishigan Advarced Teehncian )
[ii0]

Training (NAT) Program

Gain thehighech sl you
nesato succees

Leam more sbout MAT:

o %) |

i ) Weome Dot ™ ONETOnlne - Sgnia[Pueich < GSTARS BE Sgnmtoourace. e hps/enicesmcr 4D Loge | AD9 Woko

Website Use IS flld o Ik seekers
recty 10 yourcompanys career
or nemship page

Aernate Website

* Organizaton Desciption

< SekctBusiess Category >

‘Addiional Questions (Check all that apply)
Are you a Mitary Recruter?
Are youa Federal Contractor (FCJL)?.
Are you a Federal Contractor (FCIL) receiing federal funds?
Are you a recruterrecruting on befalf of an organization?
Are you a stafing company?

H
Recovery Act) ARRA?

Fanssee

o CEIE
ONETonine 1 Sgn Pl i GRS B Sonintoyor . hepn/aemircs 45 laga | ADPVokdor | Fandce
st I scaton a o
agency s
400 Search satery page.
Modifications
Pute engan oure
Contact
acy ana
Pure chgan
522.0103 Monday tough Foday. 600 AW 10500 .o e o
Wordorce Devecpment Agency, St of Micigan
At Pure ichigan Taent Connect
201N, Wasnington Sauare, 3 lor
Lansing 1 46913
Consent
you
Prvacy and
1€ C [ 8 e | s obsmiaentorg enploye <rete ok

&




STEP 4

 Fill in required information. Fields marked Complete Section for Security Questions

by a red asterisk (*) are required. If you want the Pure Michigan Talent Connect
Ex. Your name, office phone, email, e-Newsletter you can click that box

password, etc... Type in code and click SUBMIT

— = * Your account should now be set up
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Pure Michigan Talent Connect — Posting a Job
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* Enter your Email Address

* Enter your Password you created
for the account

* Click SIGN IN

¢ Click on EMPLOYER Tab
e Select POST A JOB

There are 3 steps to this process

STEP 1
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Posting a Job

* Complete applicable sections. Fields marked by a red asterisk (*) are required.
* You can select the box to allow job seekers to view your organization profile
» After entering the Career Category click NEXT
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STEP 2

e Complete all applicable information
* When done click NEXT
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STEP 3

* Complete the application section

* You can select the box to allow Job
Seekers to respond through the system

* When done Click on SUBMIT
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Your Job Posts

On Pure Michigan Talent Connect
On Detroit at Work

To View Your Job Posting(s)

* Click on EMPLOYER Tab
* Click on DASHBOARD

* Your posted jobs will appear
under ACTIVE JOBS Tab

Your job posting will then be pulled
through to Detroit at Work

e Jobseekers visit detroitatwork.com, and click
on the Jobs’ link

» Jobseekers have the ability to search all
Detroit jobs listed on Pure Michigan
Talent Connect
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JOB LISTINGS
Start Your Job Search Now

Search job listings for thousands of opportunities now available in and around Detroit.

Please Note: Search can take a minute to load.




